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TPS TECH TIP: 
Arranging Services and Inventory 

 
     The Practice Solution™ (TPS) has been designed 
to follow the basic flow of your office.  Much attention 
has been paid to designing it in a manner as to be 
very efficient and to save you time, and ultimately, 
money. 
 
     It is important to arrange your services and/or 
inventory items in a way as to yield the most efficient 
processing at the front desk.  Take a few minutes to 
review your list of services and/or inventory items.  
You should ideally see the most used or most 
delivered services at the top of the list, and the least 
frequently used or delivered services at the bottom of 
the list.  This ensures that you are doing the least 
amount of clicks for the most commonly delivered 
services.  This saves time and money. 
 
     To view this list, simply use the open folder icon, 
and go into the “Services (Master List)”.  Click on  
the “Review Services/Inventory Sort Order”  button, 
located near the bottom of the window.  The  
following screen will appear: 

     The list of services entered into your copy of TPS 
will be displaying.  Review the order of this list, as it is 
the order the items will appear in the Services/Payment 
Entry screen of TPS (where you enter the services and 
inventory that a patient has received). 
 
     If you wish, you can select the Re-arrange and Sort 
by Categories button, and the following screen will 
appear:  

    To rearrange the categories, left click and drag the 
box next to the category you wish to move.  Once you 
have moved the item to the new location, release the 
mouse button.  The category should now appear in 
the new location.   
 
     Once you are done rearranging the categories, you 
can click on the “Save sort order to file” button, which 
will verify whether or not you wish to make these 
changes.  If you select Yes, all of the items will be 
rearranged first by category, then alphabetically by 
individual items within each category.   
 
     Now you can do some fine-tuning of the order of 
the individual items on the list.  As with the Sort 
Service and Inventory categories window, you simply 
left click on the box next to the item you wish to move.  
Hold the mouse button down and drag the item to the 
new location then release the mouse.  You can repeat 
this process for each of the items you wish to move. 
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Celebrate  Our 19th Anniversary and Save!  

 

Coming Soon  
From EON Systems, Inc. 

 
 

Digital Sign-in Solution 
Your next step to the less-paper digital office. 

 
 

 
 

 
 
 
 

 

Our newest product — 
Digital Sign-in Solution works directly with  

the Appointment Scheduler  
in The Practice Solution.   

 
“It is going really well. We love the system! It fits well within our 

office procedures… We think that when we are called for an 
audit, it will be easy because we have the electronic records.  

Anyone who doesn’t have one should get one because they will 
love it.” - Beta tester 

Eliminate the need for 
paper sign-in sheets. 
The patient’s sign-in  
record is always 
available, including 
signature, date and time.  

Did you know? 
 
• You can attach a digital photo of a patient, to a 

patient file, so that you can see it from the 
Appointment Scheduler or from the Patient File in 
TPS. 

 
• You can quickly see a patient’s home, work and cell 

phone numbers simply by highlighting their name on 
the Appointment Scheduler, allowing you to quickly 
follow-up on a patient that is late. 

 
• You can quickly find the next available appointment 

time slot for any practitioner in TPS. 
 
•   You can print Fee Slips for each patient 
     scheduled today in TPS  or if you also use  
     Documentor, the Fee Slip is electronic, and  
     automatically transmits to the front desk,  
     eliminating the paper Fee Slip all together. 

 

 EON Systems, Inc. 
Anniversary Sale 

  

Any Individual Module — 10% Off  
   Full Price           Anniversary   
                                                                           Special 
 

Appointment Book $495.00    $445.50 
Statistical Center  $295.00    $265.50 
Notes/Narratives  $495.00    $445.50 
Inventory  $395.00    $355.50 
Electronic Billing $595.00    $535.50 

Upgrades — 10% Off 
                 Full Price          Anniversary  
                                                                                                                             Special  
 

From Power Start  to       $1,295.0                $1,165.00                       
   Single User 
From Single User  to      $  995.00                 $  895.50                          
   Multi User 
Additional Multi User     $  295.00           $  265.50 

Call Today! - (800) 955-6448 

Continued from page 1) 
 
     Please take your time rearranging and 
moving the items so as to sort them from the 
most frequently used at the top to the less 
frequently used at the bottom.  The time you 
devote to this process will pay off in your day-
to-day entry of services in TPS! 
 
     Once you have finished all of the 
rearranging, click on the Save Sort Order 
button.  Now when you go into the Service and 
Payment Entry screen, you will see your 
changes have been saved. 
 
     As always, if you need assistance with this 
procedure, you can view the help text contained 
within TPS or you can contact our technical 
support department at (727) 298-5501. 
 
     Have fun! 



 

  The perfect partner for the practice that needs standard or custom 
  labels, forms, checks, promotional material or custom printing, etc. 
            CALL US AT (800) 356–7925  
                    Visit our website at  www.trainorprinting.com 

Easy, fast and reliable E-billing 
Look no further than Eclaims.com. 

 
Works great with TPS. 

              No hidden charges. 
 

Call us at (888) 576-0800  
Or visit our Web site at  

              www.EClaims.com 

 
 

The Practice Solution™ 
Training Seminars 

 

October 20-21, 2007 
Las Vegas, NV 

 
Save when you register in advance.  

For more information, email info@eonsystems.net 
or call (800) 955-6448 

 

“How to Setup TPS” CD                     $59.95*      
“How to Use TPS” CD             $59.95*      
“How to Use TPS - Advanced” CD    $59.95*  

   
Special Package Price -  
Includes one copy of each CD 
   Clients on current TPS  
       Tech Support contract:                $ 99.95*  
   Clients not on a current TPS  
       Tech Support contract:               $149.95*    
 

   *Plus applicable sales tax for AZ, FL, IN, TX, VA, WA & WI 
 

To order, call (800) 955-6448 

 

TPS Training CDs 

 
 

Visit EON Systems, Inc. at the following 
upcoming conventions: 

 

Parker Seminars 
New Orleans, LA. 

September 20  - 22, 2007 
 

Association of New Jersey  
Chiropractors 

East Brunswick, NJ 
October 26  - 28, 2007 

 

Dahan Master Mind Seminar 
Orlando, FL 

October 26  - 27, 2007 
 

Referral Reward Game 
 

You want to share a good thing. 
 

We want you to tell your friends 
about us! 

 

EON Systems, Inc. will help you to introduce  
your friends to our software. When your friends  

become our clients, we will reward you with  
your choice of: 

 

$100 paid to you or your office, 
or 

$100 credit on your EON account 
 

Credit on account can be applied to any 
product or service, including  tech support 

time, training CDs, upgrades,  
training seminars, etc.  

 
Start the Referral Reward Game now. 

Send us your referral names and contact info.  
 

We will do the rest! 


